
Floyd County Clerk’s Office 

Requirements for Mail in Birth/Death Certificate Request/Applications 

 

• A complete application includes an original application with all the boxes filled out. Complete the 
application, with no cross outs, no white out, and no correction tape. A signature (with a notary 
seal if by mail), acceptable identification (photocopy if by mail and original if in person), and 
payment. Check or Money Orders are accepted.  

• An application will be rejected if it is not completed properly. When an application is rejected, it 
is considered closed. You can resubmit the application with corrections, and the processing time 
will start over. 

• Note: These requirements only apply to ordering certified copies of birth and death records. 
Anyone is eligible to order a birth or death verification if able to provide the full name of the 
individual, date of event, and location of event. 

• Be a  person qualified to get a certified copy of the record .  

Qualified Applicants for Birth/Death Certificates are: his/her immediate family members (either by blood, 
marriage, or adoption), his/her guardian, or his/her legal agent/representative can request a certified 
copy of that vital record. An immediate family member is defined as any of the following: child, 
parent/guardian, brother/sister, grandparent, spouse.  

• Provide a check or money order made out to Floyd County Clerk. 

• Provide an addressed envelope to the address where the Certificate is to be mailed.   

• Be sure to  mail your application to the correct location .  

Mail Request/Applications to: 

Ginger Morgan 

Floyd County Clerk 

105 S. Main, Room 101 

Floydada, Texas 79235 

 

 

 

 

https://www.dshs.state.tx.us/vs/qualpers.aspx#qualRequest
https://www.dshs.state.tx.us/vs/addresses/



